
Correction Pen 
Advice Sheet 

Using Correction pens… 
 
 Shake pen well (with cap on) before 

using 
 

 With pen at right angle to paper, depress 
valve-tip and gently squeeze barrel to 
release the fluid 
 

 Start the fluid flow, before applying to 
your document (test on a piece of scrap-
paper) 
 

 Occasionally clean the point (valve-tip) 
with tissue 
 

 Do not rest the barrel on its cap; always 
place upright, to prevent the tip 
mechanism becoming blocked 
 

WARNING 
 

Correction fluid is difficult to remove, especially from fabric and skin. Squeezing 

the pen with the cap on, will fix the cap to the to the top section of the pen. In 

these circumstances, never use force to remove the cap as spillage may occur 
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